
江苏航运职业技术学院文件
苏航学院办〔2021〕11号
关于印发《外籍留学生奖学金管理办法（修订）》等文件的通知
各二级教学单位、各部门：

为提高来华留学生培养工作质量，加强对来华留学生的管理，结合我校来华留学生管理实际情况，学校修订了《外籍留学生奖学金管理办法》等三项外籍留学生制度，现予以印发，请认真学习并遵照执行。
附件：1.江苏航运职业技术学院来华留学生手册（试行）
2.江苏航运职业技术学院来华留学生公寓管理规定（试行）
3.江苏航运职业技术学院外籍留学生奖学金管理办法（修订）
（此页无正文）
江苏航运职业技术学院
                             2021年8月22日
附件1
江苏航运职业技术学院
来华留学生手册（试行）
第一章  总则
第一条  来华留学生在我校学习期间应当遵守中国的法律法规，遵守江苏航运职业技术学院各项管理制度。
第二条  来华留学生在我校学习期间应当遵守本手册的相关内容。
第二章  入学
第三条  报到
    （一）报到地点：国际教育交流中心办公室。
    （二）所需材料：录取通知书、签证申请表（JW201／202）、护照及复印件、照片6张（2.5cm×3.5 cm）。
第四条  缴费
留学生按照录取通知书中的缴费项目，到学校财务处缴纳学费、住宿费、教材费等，同时保留数据，作为缴费凭证。逾期未缴费者视情况应缴纳一定的滞纳金。
第五条  住宿
来华留学生入学后按学校统一规定办理入住手续。
第六条  体检与学生保险
    （一）来华留学生新生在报到后一周内，须到南通出入境检验检疫局进行体检和办理健康证明。地址：南通市崇川区崇川路102号。
    （二）体检者须带以下材料：本人护照、2张小2寸（3.5cm*4.5cm）照片。
（三）来华留学生应购买“南通市城镇居民基本医疗保险”。
第七条  居留许可
（一）来华留学生新生来华30天之内须办理居留许可。
    1．所需材料：2张小2寸（3.5cm*4.5cm）照片、本人护照（照片及护照有效期页复印件、签证及出入境日期页复印件）、签证申请表（JW201／202）、录取通知书、南通出入境检验检疫局出具的健康证明、入境人员临时住宿登记表、外国人签证、居留许可申请表、居留许可谈话记录和学校开具的证明。
    2.费用（人民币）：办理一年以内居留许可为400元；一年以上（含一年）至三年以内为800元；三年以上（含三年）至五年（含五年）为1000元。
    （二）因学习需要延长在华期限者，须在原居留有效期截止前15天，到院长办公室开具证明，并及时前往南通市公安局出入境管理处办理延期手续。
第八条  换汇
    学生可持本人身份证明将所带美元、欧元、英镑等外币根据当天汇价到银行兑换人民币。
第九条  就餐
来华留学生办理校园一卡通，凭此可以在校内食堂就餐。
第十条  奖学金
根据留学生奖学金相关管理条例，留学生可向学校及相关部门提出奖学金申请，由学校及相关部门统一审核并发放奖学金。
第十一条  学习安排
留学生入学后，到相关二级学院报到，由二级学院具体负责本专业留学生的学习。
第三章  综合管理
第十二条  注册
（一）所有留学生需在国际教育交流中心办理注册手续。新同学在来校报到时办理注册缴费手续；在校学生在每学期开学前三天，凭学生证办理注册缴费手续。
（二）在校学生凡因故不能按时注册者，须出具有关证明，事先向国际教育交流中心请假备案。请假时间不得超过两周，未请假或未经批准无故不按时注册者，两周内视为旷课；超过两周时间者，按自动退学处理。未按学校规定缴纳学费者不予注册。
（三）凡患有可能危害公共安全疾病者或未能取得健康证明者，不予注册，同时取消其入学资格并限期一周内离境。
第十三条  学习纪律
（一）日常纪律：学生必须严格按照各专业培养计划的要求，按时参加教学计划规定的一切教学活动。上课时应遵守课堂纪律，不得迟到、早退，不得无故旷课。一学期内旷课时间累计达10课时者，将给予警告处分；一学期内旷课时间累计达50课时者，将被勒令退学。
（二）请假制度：凡因病或因事不能参加教学活动者，必须办理书面请假手续（病假需要出示医院病假证明）。因特殊情况无法事先请假者，应在三天内补办请假手续。请假必须经同意后才生效。未经同意或请假逾期者，作旷课处理。请假三天以内，由班主任批准；请假三天以上、一周以内，由二级学院书记批准；一周以上、半月以内由分管院长批准；半月以上，由院长签署意见后，到教务处办理手续。需要续假时，其手续与请假手续相同。请假或续假未经批准而离校，以旷课论处。两周不请假，视为自动放弃学籍，学校将按自动退学处理，并通知公安局取消其合法居留资格。
第十四条  休学与复学：
（一）留学生可分阶段完成学业。留学生有下列情况之一的，应予休学。 
1. 经指定医院检查证明，因伤、病停课治疗休养占一学期总学时三分之一以上（含三分之一，下同）的；
2. 一学期请病假、事假缺课累计达到本学期总学时的三分之一以上的； 
3. 留学生因经济困难、创业等原因申请休学的； 
4. 因不能坚持正常学习，学校认为应当休学的。 
留学生休学一般以一学年为期，休学次数不得超过两次，休学年限累计不得超过两年(服兵役除外)。 
休学留学生应当办理休学手续，在办完手续后 10 个工作日内离校。留学生休学期间，学校保留其学籍，不享受在校学习留学生待遇。 
（二）留学生休学期满，应于开学前 20 个工作日内向学校申请复学。 
1. 因伤病休学的留学生，申请复学时应将本人书面申请、指定医院诊断恢复健康的证明交学校，经校医医务室审查，证明确已恢复健康、能坚持正常学习者，由国际教育交流中心审核，教务处审批后办理复学手续，并通知留学生所在二级学院。 
2. 因其他原因休学的留学生，申请复学时应将本人书面申请交由国际教育交流中心审核，教务处审批后办理复学手续，并通知留学生所在二级学院。
休学留学生复学后编入原专业下一年级教学班学习；如下一年级无原专业，经本人同意，编入相近专业教学班学习。 
留学生休学期间发生的事故责任自负，如有严重违法乱纪行为者，取消其复学资格。 
第十五条  退学：
留学生有下列情形之一的，应予退学： 
（一） 在校期间考核不合格必修课程（重修合格不计入内）达到 36 学分的； 
（二） 休学期满，在学校规定期限内，未提出复学申请或者申请复学经复查不合格的； 
（三） 经学校指定医院诊断，患有疾病或意外伤残无法继续在校学习的； 
（四） 未经请假而连续 10 个工作日未参加学校规定的教育教学活动的； 
（五） 学期累计旷课达到 60 学时及其以上的；
（六） 开学后 15 个工作日内未注册且无正当事由的； 
（七） 隐瞒既往病史而录取在限考专业、不能坚持学习的； 
（八） 严重违反校纪校规或违反中国法律法规者。 
（九） 本人申请退学的。 
凡因上述原因退学的留学生，由留学生所在二级学院提出报告并附有关材料，报国际教育交流中心提出处理意见后，由教务处提交学校处理。 
对留学生的退学处理由学校领导小组会议研究决定。对退学的留学生，由学校出具退学决定书，国际教育交流中心直接送交、书信送交、公示等方式送交本人，同时报南通市公安局和江苏省教育厅备案。如留学生系中国政府奖学金生或孔子学院奖学金生则须报国家留学基金委或国家汉办备案，并向学生所在国驻华使（领）馆通报。 
退学的留学生应当在10个工作日内办理退学手续离校回国。
第十六条  考试纪律
（一）学生应按时进入考场，迟到30分钟者，不得参加本次考试，该课程作旷考论处。因特殊原因不能参加考试者，必须事前请假并经批准，同时办理缓考手续，否则作旷考论处。
（二）学生进入考场后，须持《学生证》按规定间隔就座，不得自由结合就座。
（三）除考试必须的文具用品外，不允许携带任何物品和自备草稿纸入考场，必须将书包集中堆放在监考教师指定的地方。
（四）考试中不得有偷看、夹带、传递和交换试题解答等任何形式的作弊行为。违者，除考试作废，成绩按零分记载，并注明“作弊”，不得参加补考，同时还将视情节轻重给予纪律处分。
（五）考生拿到试卷后，应先用黑色或蓝色水笔填写好试卷封面，特别是学号、姓名和所在二级学院名称，然后答题。考生在交卷前不得以任何理由离开考场。考场内应保持肃静，退出考场时，试题、试卷和草稿纸全部放在桌上，由监考教师收齐。交卷后应立即离开考场。不准在考场内谈话、吸烟及在走廊上喧哗。
第十七条  离校手续
（一）留学生办理离校手续后方可离校。
（二）离校手续办理完后，到学生处换取相关证书。
（三）最迟毕业典礼后2周内必须退房离校。
第四章  生活管理
第十八条  学校尊重来华留学生的民族习俗和宗教信仰，但不提供举行宗教仪式的场所。校内严禁进行传教、宗教聚会等任何宗教活动。
第十九条  学校鼓励组织来华留学生参加中国国情和文化体验活动，以及校内学生社团协会和文艺体育活动，并与群团组织、社区等积极合作，促进来华留学生与社会的正面良性互动。
第二十条  留学生必须严格遵守我国法律、法规，不得擅自在校内宣读、散发、张贴宣传品，不得擅自组织跨院校、跨地区的群体活动。
第五章  附则
第二十一条  本手册未尽事宜，以《江苏航运职业技术学院学生手册》为准。
第二十二条  本手册由国际教育交流中心负责解释。
第二十三条  本手册自颁布之日起执行。
Administrative Regulations for Overseas Students of 

Jiangsu Shipping College (Trial)
Chapter One

Provision 1 While studying in Jiangsu Shipping College (JSSC), all overseas students should abide by the Chinese laws and regulations and the regulations of JSSC.

Provision 2 While studying in JSSC, all overseas students should abide by all the provisions in this agreement.

Chapter Two

Provision 3 Enrollment

1. Location: The International Education & Exchange Center.

2. Materials required: the letter of admission, visa application form (JW201/202), passport and a copy, 6 photos (2.5cm*3.5cm).

Provision 4 Payment

All the international students are required to pay his/her tuition, accommodation, and textbooks at the Financial Department according to the payment items listed in his letter of admission and keep a copy of the receipt.

Provision 5 Boarding

All foreign students should take the boarding registration according to the rules of JSSC.

Provision 6 Physical Examination and Insurance

1. Any foreign student is required to have his/her physical examination and health certificate ready at the Nantong Entry-Exit Inspection and Quarantine Bureau within one week upon enrollment. Address: 102 Chongchuan Road, Chongchuan District, Nantong City, Jiangsu Province.

2. Necessary materials: passport, 2 photos (3.5cm*4.5cm), and medical test fee.
3. A foreign student should buy The Urban Residents Medical Insurance in Nantong City.
Provision 7 Residence Permit

1. A foreign student in China must get his/her residence permit within 30 days upon arrival.

Materials required: 2 photos (3.5cm*4.5cm), passport, a copy of the page with photo and validity dates, a copy of visa with dates of issuance and expiration, the letter of admission, the visa application form (JW201/202), health certificate issued by Nantong Entry-Exit Inspection and Quarantine Bureau, Registration Form of Temporary Residence for Visitors, Foreigner visa, Residence permit application form, Residence permit conversation record, and certificate issued by JSSC.

Cost: 400RMB for residence within one year; 800RMB for one year (included) to three years, 1000RMB for three years (included) to five years (included).

2. If for academic reason one needs to extend his/her residence, he/she should go to the Entry and Exit Administration Section of Nantong Public Security Bureau to extend it with a certificate issued by JSSC 15 days before the due date of the original residence permit.

Provision 8 Exchange

With an ID, the student can change his money in USD, EU, GBP into RMB according the exchange current rate in the bank.

Provision 9 Repast

Foreign students can have meals at the canteen with a campus card.

Provision 10 Scholarship

According to the regulations of JSSC, international students can apply for the scholarship to JSSC or relevant bureaus. After verifying the materials, JSSC or relevant bureaus will grant scholarship.

Provision 11 Study Arrangement

If a student goes to professional study directly, he/she needs to register in the respective academic department. The department will be in charge of the major studying.
Chapter Three Comprehensive Management

Provision 12 Registration

1. All foreign students are required to register at the International Education & Exchange Center. New students do their Registration & Payment upon arrival. Current students do their Registration & Payment within the first three days of each term with their student cards.

2. If for any reason a foreign student cannot register on time, he/she must report to the International Education & Exchange Center in advance with relevant proof materials and ask for leave of no longer than two weeks. Failure in registering within two weeks without permission will be taken as truancy. Failure in registration for more than two weeks will be taken as voluntary withdrawal. Failing in payment according to relevant rules will result in failing in registration.

3. Those fail in getting a health certificate due to some diseases which may threaten public safety are not allowed to register. And their acceptance will be revoked and shall leave China within one week.

Provision 13 Study Discipline

1. Routine Discipline

All the international students must take part in all teaching activities provided by the teaching plans, following the requirement of the training programs of respective specialties. They mustn’t be late or leave earlier or be absent without permission. Those who play truancy for up to 10 academic hours in one term will be given disciplinary warnings; for 50, expulsion.

2. Leave System

In case of illness or emergency, one must ask for leave in written form if he/she cannot attend any teaching activities. If in special condition one cannot ask for leave in advance, he/she must make it up within three days after the leave. For leave no longer than three days one must ask for permission from the class teacher. For leave longer than three days but within seven days, one must ask for permission from the office administrator of the department. For leave longer than seven days but within fifteen days, one must ask for permission from college leaders. For leave longer than fifteen days, one must ask for approved signature from college leaders and then handle procedures at Office of Educational Administration. If one need to extend the leave, the same procedure is required. Only with permission can one’s leave be valid, otherwise the leave will be taken as truancy, so will the days on leave beyond permitted. If a student leaves the university for more than two weeks without asking for leave and being permitted, the university will take it as a voluntary withdrawal, that is, the student give up the status of study, and inform the public security bureau to cancel the legal residence permission of that student.

Provision 14 Suspension and Reentry of Schooling

1. Students can finish their study periodically. Students should suspend their schooling if one of the following situations happens: 

    1) Students are diagnosed by the appointed hospital and need to undergo medical treatment and recuperation, which amounts to one third of the total class hours of a semester. 

    2) Students’ sick-leave and other absences amount to one third of the total class hours of a semester. 

    3) Students apply for suspension because of financial problems or starting businesses. 

    4) Other reasons that are approved by JSSC. 

    Suspension usually last for one year each time and cannot be more than twice or two years in total.(Exceptions are made for those who serve the military service) 

    Students should go through the suspension formalities and leave school within 10 working days upon finishing the procedure. JSSC maintains their student status but they do not enjoy privileges as on-campus students do. 

    2. When suspension is over, students should apply for resuming their study to JSSC within 20 working days before school starts. 

    1) For students who are on sick-leave, they should submit resumption application and health recovery proof provided by the appointed hospital to JSSC. JSSC and the school hospital will check students’ health condition. Upon approval, students can resume their study. The International Education & Exchange Center and the Academic Affairs Office will verify the status. Students should go through the resumption formalities in the Academic Affairs Office and inform the respective academic departments.
    2) For students who are on suspension for other reasons, they should submit a resumption application and go through the formalities and notify the department the students are in. 

Students who have resumed study will sit in the class one year below. If the year below does not offer the same major, students will sit in a class of close major. 

Students are fully self-responsible during suspension. If suspended students violated regulations or laws, JSSC will deprive their resumption.

Provision 15 Drop out

Students will be asked to quit school if one of the following situations happens: 

    1. Failed courses (not including passed re-taken courses) during schooling amount to 36 credits. 

    2. Suspended students who do NOT submit resumption application within the regulated time limit or the application is not approved. 

    3. Students who are diagnosed by appointed hospitals with illnesses and injuries that prevent them from studying at JSSC. 

    4. Students who are absent for 10 continual working days without asking for leave. 

    5. Absences amount to 60 class hours or more. 

    6. Students who have not registered within 15 working days after school starts without proper cause. 

    7. Students who are enrolled in restrictive majors by hiding their medical history and cannot keep up with studies. 

    8. Students who violate the regulations issued by JSSC or the Chinese law. 

9. Students who ask to quit school on their own. 

If any of these situations happens, students’ departments will report it in paper to the head of the department, who will report it to the International Education & Exchange Center and the Academic Affairs Office. Then their opinions will be proposed to the university. 

    JSSC will discuss and decide whether to ask a student to quit or not. The International Education & Exchange Center will present students who are asked to quit an official decision in the form of direct delivery, mail delivery, or public announcement. JSSC will also file it with Nantong Police Station and Jiangsu Education Commission. If the student is one of the Chinese Government Scholarship Students or Confucius Institute Scholarship Students, JSSC will report it to the China Scholarship Council (CSC), Hanban (Confucius Institute Headquarters) and their embassy in China as well. 

    Students who are asked to quit should go through the formalities, leave school and return to their own countries within 10 working days upon notice. 

Provision 16 Examination discipline

1. All students should enter the testing room on time. Those who are late for more than 30 minutes cannot take part in the exam and will be taken as deserting the exam. Those who cannot attend the exam for special reasons shall ask for permission of leave in advance and apply for excused test.

2. All students should present their students cards upon entry, and sit at every other desk as provided.

3. Nothing other than necessary stationary should be taken into the examination room. All the school bags should be put specific places where the invigilating teachers appoint.

4. No cheating behavior is allowed in examinations, including peeping at other’s test paper, smuggling notes into the testing room, transmitting or exchanging test paper, etc. Otherwise, the paper of one who cheats will be marked a zero and a stamp of “cheating”. The cheating student cannot take part in a make-up exam and may be punished with discipline according to the seriousness of the case.

5. All students shall fill first with the blank or blue pen on the cover page of the test paper about their student numbers, names and names of the department from which they come. They cannot leave the test room for any reason before they hand in their paper. They must not talk, or smoke in the test room and should keep quiet in and outside of the room. When they finish the test, they should put all the papers, including question sheets, answer sheets and scratch paper on their own desk and leave the test room promptly. The teacher will collect all the papers.

Provision 17 Leaving Procedures

1. After finishing all the leaving procedures, students can leave the college.

2. When all the procedures are done, please go to the student office to get corresponding certificate.

3. The graduates are expected to empty the room and leave the university within two weeks after the graduation ceremony.

Chapter Four Daily Life Management

Provision 18 JSSC respects the national customs and religious beliefs of the international students in China, but does not provide places for religious ceremonies. Preaching, religious gathering and other religious activities are strictly prohibited in the school.

Provision 19 JSSC encourages international students to participate in China's national conditions and cultural experience activities, as well as student associations and arts & sports activities, and actively cooperate with mass organizations and communities to promote positive interaction between international students and society.

Provision 20 International students must strictly abide by the laws and regulations of China, who are not allowed to read, distribute or post propaganda materials on campus and to organize cross-university or cross-region group activities without authorization.

Chapter Five Supplementary Articles

Provision 21 For matters not covered, please refer to The Student Handbook of Nantong Shipping College.  

Provision 22 The responsibility to interpret this regualtion shall be remained with the International Education & Exchange Center.
Provision 3 This regulation shall come into force on the day of its promulgation.

Jiangsu Shipping College
July, 2021
附件2
江苏航运职业技术学院
来华留学生公寓管理规定（试行）
为了保障留学生公寓的安全和广大留学生正常的学习、生活秩序，根据国家有关法律法规和学校的相关规定，特制定留学生公寓管理规定如下： 
一、遵守学校有关学生宿舍的各项规章制度，不得利用公寓从事违反中华人民共和国法律法规或学校规章制度的活动。
二、留学生不得私自换房和强占房间，所住房间不得转让、转租。
三、入住公寓的留学生每人在交押金后分发钥匙一把，严禁私自配钥匙或转借他人，如钥匙丢失或损坏，应到公寓服务台重新申请。留学生因毕业、退学等原因退房时交还钥匙。
四、已结束学业的留学生，应在 2周内离校，对超期滞留公寓者将按临时客人住房标准收费。 
五、当留学生办理完退房手续，结清房费后，室内遗留物品，公寓管理人员有权处置。 
六、遵守留学生公寓的相关会客规定，会客人员主动到公寓服务台出示相关证件并登记，会客人员须在晚上 10:00 前离开公寓。晚上 10:00 后不允许在留学生公寓内会客，严禁留宿来访客人。 
七、留学生手机、计算机、现金、存折、磁卡及其它贵重物品必须妥善保管，离开公寓和睡觉时必须锁好房门，以防财物被盗。公寓内禁止从事经商或其他推销活动。 
八、自觉爱护公共财产，公寓内设施不准随意乱动和损坏。设施发生损坏，要及时向服务台报修。使用公用厨房的微波炉、电磁炉或洗衣机时，当电器处于工作状态时，不得离人，电器用完后，须及时关闭电源。如果因为留学生本人蓄意损坏或者因为使用不当，造成公寓内部设施损坏，留学生应自觉赔偿或接受相应处罚。 
九、公寓管理人员因工作需要进入房间时，请留学生给予配合。
十、严格遵守作息时间，保持公寓安静，不得在宿舍内从事影响他人学习与休息的活动。
十一、学校尊重来华留学生的民族习俗和宗教信仰，但不提供举行宗教仪式的场所。校内严禁进行传教、宗教聚会等任何宗教活动。
十二、留学生必须严格遵守我国法律、法规，不得擅自在校内宣读、散发、张贴宣传品，不得擅自组织跨院校、跨地区的群体活动。
十三、提倡文明住宿，增强公德意识和法律意识。凡在公寓内有下列行为之一者，视其情节和后果给予赔偿损失和批评教育，直至纪律处分。
1．向走廊、水槽、拖把池、公共厕所、房间马桶内倾倒各种垃圾杂物； 
2．在室内、外墙、过道及公共场所或其他物体上乱涂、乱写、乱画、乱张贴； 
3．污染及损坏墙面； 
4．乱停放自行车或摩托车； 
5．随地吐痰和丢垃圾； 
6. 在公寓内高声喧哗、嬉闹等影响他人生活和休息的行为；
7. 晚上 11 点未进入公寓； 
8. 在公寓内开展各种聚会等活动； 
9. 有损文明生活的其他行为。 
凡在公寓内有下列行为者，没收物品或赔偿损失： 
1．违章乱接电源、私拉电线或网线； 
2．在房间内使用电炉、电暖器、电饭煲等大功率电器； 
3．在房间内使用煤 (汽)油炉、酒精炉 (灯)、液化气炉等； 
4．私自燃烧废弃物； 
5．损坏公用设施； 
6．饲养动物； 
7．其他不安全的用火用电行为。 
凡在公寓内有下列行为者，给予处分或移交司法机关： 
1. 各种赌博行为； 
2. 酗酒闹事； 
3. 打架斗殴、损害他人人格、危害他人人身安全； 
4. 存放或使用易燃易爆危险品或有毒有害物品；
5. 观看和传播反动、淫秽物品； 
6. 偷盗公私财物，敲诈、勒索、骗取他人财物； 
7. 传播宗教及进行宗教聚会活动； 
8. 有辱他人宗教信仰的行为； 
9. 卖淫、嫖娼行为； 
10. 法律禁止的其他行为。
十四、本规定由国际教育交流中心负责解释。
十五、本规定自颁布之日起执行。
Foreign Students Dormitory Regulations (Trial)
In order to keep the Dorm’s safety and maintain normal order of studying and living, the following management regulations are made: 

1. Students must observe the dorm’s regulations. They must not use the dorm to engage in activities that are against national laws or school regulations. 

2. Students should not exchange rooms or take other rooms without authorization, nor can they transfer or sublet their rooms. 

3. After having paid deposit, each dorm dweller will be given a key, which cannot be duplicated or lent to others. In case the key gets lost or damaged, the key owner needs to get another one from the front desk of the dorm. Students need to return their keys upon graduation or completion of study. 

4. Students who have finished studies need to check out within two weeks. Otherwise the room will be charged at the rate of hotel guests. 

5. After check-out, anything that’s left in the room will be handled by the staff working at the dorm.
6. Students should cooperate with the dorm staff and observe The Visitors’ Regulations. Visitors should enter the room after registering at the reception with the identity card or student card and getting the permission of the visited student’s roommate if necessary. The time for visiting is: 8:00 A. M.-10: 00 P.M. Visitors must obey the visiting time and leave the foreign students’ dorm before 10:00 P.M..

7. Students should take good care of personal valuables such as cell phones, computers, cash, and bank cards. Lock the door when leave the room or sleeping. No business trading is allowed in the dorm building. 

8. Take good care of public properties. Do not move or damage facilities. When damage occurs, report it to the front desk and be ready to pay for damages. Keep an eye on the microwave oven, electromagnetic oven and washer when you use them. Turn them off when you are done. Students should pay for the damage or accept punishment if they cause damage to facilities due to improper use or deliberate damage.  

9. Please cooperate with the dorm staff when they need to enter your room. 

10. Keep the Dorm quiet. It is not allowed to engage in activities that will interrupt other people’s study or rest. 

11. JSSC respects the national customs and religious beliefs of the international students in China, but does not provide places for religious ceremonies. Preaching, religious gathering and other religious activities are strictly prohibited in the school.

12. International students must strictly abide by the laws and regulations of China, who are not allowed to read, distribute or post propaganda materials on campus and to organize cross-university or cross-region group activities without authorization.

13. Students will be asked to pay a fine, scolded, educated or even punished if one of the following behaviors is conducted: 

(1) Dump garbage into the hall, sinks, public bathrooms or room toilets. 

(2) Graffiti. 

(3) Stain or damage walls. 

(4) Park bikes or motorcycles randomly. 

(5) Spit randomly and litter. 

(6) Make loud noises that disturb other people. 

(7) Do not obey the 11:00 PM curfew. 

(8) Organize illegal gatherings. 

(9) Other uncivilized behaviors. 

   Students’ will be asked to pay a fine or their properties will be confiscated if one of the following behaviors is conducted: 

    (1) Set up outlets, wires or internet connections without authorization. 

    (2) Use high-power electronics such as electric oven, electric heater and electric rice cooker inside dorm rooms. 

    (3) Use coal oven, gas oven (burner) or natural gas oven inside dorm rooms. 

    (4) Burn wastes privately. 

    (5) Damage public facilities. 

    (6) Keep pets. 

    (7) Other unsafe methods of using electricity and fire. 

   Students will be punished or sent to the police if one of the following behaviors is conducted: 

    (1) Gambling. 

    (2) Drinking. 

    (3) Fighting or group scuffling. Threaten other people’s safety. 

    (4) Storing or using explosives, dangerous goods or poisons. 

    (5) Watching and distributing anti-governmental or pornographic products. 

    (6) Stealing public properties; black mailing or cheating. 

    (7) Preaching fake science. 

    (8) Behaviors that are insulting other people’s religious beliefs. 

    (9) Prostituting. 

    (10) Other behaviors that are prohibited by laws.

14. The responsibility to interpret this regualtion shall be remained with the International Education & Exchange Center.
15. This regulation shall come into force on the day of its promulgation. 

JiangSu Shipping College
July, 2021
附件3

江苏航运职业技术学院
外籍留学生奖学金管理办法（修订）
第一章 总则

第一条 为促进学校留学生教育事业的发展，鼓励和支持优秀留学生来华留学，依据《留学江苏政府奖学金管理办法》等文件要求，结合学校工作实际，特制定本办法。

第二条 本办法适用于学校新录取或已在读的全日制学历留学生。

第二章 奖学金设置

第三条 外籍留学生奖学金包括留学江苏政府奖学金（以下简称“政府奖学金”）和江苏航运职业技术学院优秀留学生奖学金（以下简称“学校奖学金”）。

第四条 留学生同一年度不得同时享受以上两项奖学金。

第三章 政府奖学金的分类、申请及评审

第五条 政府奖学金奖励对象是指在根据国家有关规定批准设立、实施高等学历教育的江苏全日制普通本专科高等学校中接受全日制学历教育的外籍学生，以及通过友好省州框架协议在江苏进行为期3-12个月进修、交流学习的外国留学生。

第六条 政府奖学金分为两类：全额奖学金和部分奖学金。全额奖学金是指在学历教育学制年限内，根据奖励标准按年拨付的奖学金。部分奖学金是指按学历生、非学历生奖励标准一次拨付的奖学金。全额奖学金与部分奖学金不可兼得。具体标准如下表所示：
	奖学金类别
	学生类型
	奖学金资助期限
	生均标准

	全额奖学金
	专科生
	3学年
	38000元/年

	部分奖学金
	
	1学年
	20000元


第七条 政府奖学金资助内容
1.全额奖学金

（1）学费减免，是指对留学生应缴纳的学费、注册费、基本教材费、杂费、实习费、教学管理费、教学科研资源使用费等给予的减免。
获得奖学金的留学生要求进行超出学校教学计划的实验或实习，超出费用自理。基本教材费是指学校指定的学习课程所必须的教材，其他书籍资料费用自理。
（2）住宿费，是指给予留学生的住宿费用资助，每人10000元人民币/年或提供校内免费住宿。
（3）基本生活费，是指给予留学生的日常生活费用资助，每人1500元人民币/月。
（4）综合医疗保险，是指为留学生统一购买的团体综合医疗保险，每人600元人民币/年。
2.部分奖学金
为全额奖学金中的一项或几项内容，资助标准按全额奖学金资助标准折算。
第八条 政府奖学金的申请条件
1.留学生必须遵守《中华人民共和国宪法》、《中华人民共和国国家安全法》等法律不得危害中国国家安全，不得从事与留学生身份不符的活动，不得损害社会公共利益，破坏扰乱公共秩序；
2.申请人须拥有外国国籍，持有外国护照，对华友好，身体健康；
3.申请人须表现良好，在校内无旷课等违反校纪校规的行为，在校外无违反法律法规的行为；
4.申请人应具有相应的汉语水平，并提供相关证明，如HSK证书、其他汉语学习和考试证书等，如申请人申请用英语授课的专业，则须提供有效期内熟练级的英语证明；
5.申请人成绩在本年级或本班名列前茅；
6.未同时获得中国政府其他各类奖学金。
第九条 政府奖学金申请须通过“留学江苏”网站进行，申请材料主要包括：
1. 《政府奖学金申请表》；
2. 经公证的学历证明与成绩单的复印件；
3. 护照复印件；
4. 健康证明；
5. 推荐信。
第十条 政府奖学金的评审
根据《留学江苏政府奖学金管理办法》，每年4月30日之前，省教育厅、财政厅将政府奖学金名额分配下达二级学院。学校具体负责组织推荐工作，由继续教育学院（国际教育交流中心）对申请材料、入学测试成绩及在校表现进行综合评定，提出政府奖学金学生建议名单，并将初审结果以及相关材料提交学院办公会进行复审。复审通过后，将获奖学生名单在校园网进行公示，公示无异议后报学院审批。审批通过后，将获奖学生名单上报政府奖学金评审委员会。
政府奖学金评审委员会由省教育厅、财政厅有关人员及专家代表组成。每年9月30日前，奖学金评审委员会将审核通过的奖学金人员名单在留学江苏网站进行公示，公示无异议后，省财政厅、教育厅每年10月30日前下达经费指标。
第四章 学校奖学金的设置、申请、评审及发放
第十一条 学校设立专项资金用于外籍留学生奖学金，学校奖学金分为留学奖学金和学业奖学金两个类别。
第十二条 留学奖学金
1. 留学奖学金的评定对象

留学奖学金的评定对象仅为学校新录取的全日制学历留学生。
2. 留学奖学金奖励标准
	奖学金类别
	学生类型
	奖学金资助期限
	生均标准

	全额奖学金
	新生
	3学年
	6700元/年

	部分奖学金
	
	
	5300元/年


3. 留学奖学金奖励申请条件
（1）留学生必须遵守《中华人民共和国宪法》、《中华人民共和国国家安全法》等法律不得危害中国国家安全，不得从事与留学生身份不符的活动，不得损害社会公共利益，破坏扰乱公共秩序；
（2）申请人须拥有外国国籍，持有外国护照，对华友好，身体健康，无犯罪记录；
（3）申请人已参加由江苏航运职业技术学院组织的留学生入学测试，并取得成绩；
（4）申请人达到《江苏航运职业技术学院外籍留学生招生简章》的入学要求，并已被学院正式录取。
4. 留学奖学金的评审程序
（1）申请人填报《江苏航运职业技术学院外籍留学生留学奖学金申请表》（附件1），并提供相关佐证材料；
（2）继续教育学院（国际教育交流中心）对申请人提交的《申请表》及相关佐证材料进行初审；
（3）继续教育学院（国际教育交流中心）将申请材料、初审结果以及申请人的入学测试成绩提交学校考试委员会进行复审。复审通过后，将获奖学生名单在校园网进行公示，公示无异议后报学院审批。
5. 留学奖学金的发放
（1）留学奖学金可用于缴纳留学生当年的学费和住宿费；
（2）获得留学奖学金的学生报到注册后，其当年的学费和住宿费由学校从留学奖学金中一次性扣除。
6. 留学奖学金资格的取消与保留
凡有下列情形之一者，取消或保留留学奖学金资格。
（1）获得留学奖学金的学生须按学校规定时间办理报到、注册手续。未经学校批准逾期不报到者，按自动放弃入学处理，奖学金资格自动取消；
（2）因患病并经学校批准休学的奖学金生，休学期间学校停发奖学金，其奖学金资格最长可保留一年。因其它原因休学的奖学金生，其奖学金资格不予保留；
（3）奖学金生在校期间，如违反中国法律或学校规章制度受到法律制裁或行政处分的，将取消学生下一年度的留学奖学金资格；
（4）有旷课现象或缺课（包括病假、事假）学时超过学年总学时10%的，取消学生下一年度的留学奖学金资格。
第十三条 学业奖学金
1. 学业奖学金的奖励对象

学业奖学金奖励对象为在校就读的全日制学历留学生。
2. 学业奖学金的奖励标准
一等奖学金：每人每学年2000元，按评定组学生人数的5%评定；
二等奖学金：每人每学年1000元，按评定组学生人数的10%评定；
三等奖学金：每人每学年600元，按评定组学生人数的15%评定；
3. 学业奖学金奖励申请条件
（1）申请人须拥有外国国籍，持有外国护照，对华友好，身体健康，无犯罪记录；
（2）积极上进，表现良好，遵守中国法律法规及学校规章制度；
（3）尊敬师长，团结互助，尊重我国的社会公德和风俗习惯；
（4）学习努力，成绩优秀，无缺考或补考记录，且每门课程期末总评成绩均在75分（良好）以上。申请人应具有相应的汉语水平，并提供相关证明，如HSK证书、或其他汉语学习和考试证书等；
（5）本学年违反校规校纪受到处分，或在试读期间的，不参加奖学金评定。
4. 学业奖学金评审程序

（1）奖学金评定工作在学生综合素质测评的基础上进行，每学 期评定一次，一般安排在次学期的开学初进行，奖学金各等级之间不能兼得，毕业班级最后一学期不评定奖学金；
（2）奖学金的评定以同批次、同年级、同专业、同教学计划的平行班级为单位组织开展，按学习成绩×50%+到课率×30%+日常表现×20%进行综合素质测评；
（3）符合学业奖学金评定条件的学生填写《江苏航运职业技术学院外籍留学生学业奖学金申请表》（附件2），经辅导员（班主任）和所在二级学院审核通过的获奖名单在二级学院范围内予以公示，并提交国际教育交流中心复核。复核通过后在全校范围内公示，公示无异议后报学校审批。
第五章 附则
第十四条 本办法由（继续教育学院）国际教育交流中心负责解释。
第十五条 本办法自颁布之日起执行。
附件：1.江苏航运职业技术学院外籍留学生留学奖学金申请表
2.江苏航运职业技术学院外籍留学生学业奖学金申请表
附件1
江苏航运职业技术学院
外籍留学生留学奖学金申请表
	护照姓名
	
	国    籍
	
	照    片

	性    别
	
	护照号码
	
	

	出生年月
	
	申请专业
	
	

	汉语水平
	□熟练 □一般 □不会
	英语水平
	□熟练 □一般 □不会
	

	手机号码
	
	电子邮箱
	

	申请奖项
	◇全额奖学金             ◇部分奖学金 

	申请理由
	申请人在学业成绩、社会活动以及比赛获奖等方面的情况介绍（可附页，并提供相关佐证材料）。



	国际教育交流中心意     见
	拟同意该生申请          奖学金。      签名：             年   月   日

	考    试
委 员 会
意    见
	签名：             年   月   日

	学校主管
院长意见
	                                  签名：             年   月   日


附件2

江苏航运职业技术学院
外籍留学生学业奖学金申请表
	护照姓名
	
	国    别
	
	照    片

	性    别
	
	护照号码
	
	

	二级学院
	
	专    业
	
	

	班    级
	
	学    号
	
	

	汉语水平
	
	联系方式
	

	申请奖项
	◇一等奖学金       ◇二等奖学金       ◇三等奖学金

	申请理由
	申请人在学业成绩、社会活动以及比赛获奖等方面的情况介绍（可附页，并提供相关佐证材料）。


	辅导员
(班主任)
意  见
	    拟同意该生申请      等奖学金。
签名：        年   月   日
	二级学院意见
	签名：        年   月   日

	国际教育交流中心意    见
	签名：        年   月   日
	学校主管
院长意见
	签名：           年   月   日


江苏航运职业技术学院院长办公室              2021年8月22日印发
   
